
How to start working in 

Yandex Disk 
How to log into Yandex Disk 

 

This is what the Drive home page looks like. On the left is the navigation menu, in the center are 

your files and folders. Below is information about how much free space is left 

How to create a table, text or 

presentation on Drive 
You can create folders and files inside the disk: tables, text 

documents or presentations. 
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Work photos uploaded to Yandex Disk can be easily separated from 

personal ones, and thematic ones, for example from holidays or 

trips, can be grouped. To do this, it is enough to create several 

albums. 
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Photos from your computer's memory can also be added to the 

created album. To do this, open the album and click the 

“Download” button in the menu on the left. Select one or more 

photos. Click "Open". 

How to upload a file to Disk 
You can upload files to Disk in any format. For example, pictures in 

JPG or templates in PSD, as well as music, videos, documents and 

others. Files in popular formats such as JPG, PPTX, DOCX, XLSX 

open directly in Drive. You don't need to download them or install 

additional programs to watch them. 
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How to work with files and 

folders 
Files and folders uploaded to Disk can be renamed, deleted, 

downloaded to a computer, or created copies. To do this, right-click 

on the desired file or folder and select one of the actions in the 

context menu. 
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You can select several files or folders at the same time with the mouse and then call the context 

menu. For example, to copy several photos at once 

If you need to copy or move a file, you can do it by dragging with 

the mouse without calling up the context menu. 

 

For example, a folder can be moved to another with one mouse move 

Download to your computer. 
Any files and folders from Disk can be downloaded to your 

computer. If you download a folder, it will download in ZIP archive 

format. When you download a single file, it will be saved in its 

original format. For example, a picture that is on Disk in JPG will 

be downloaded in the same format. 
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Share a file or folder 
The function is needed to open access to a file or folder for viewing. 

Convenient for, for example, showing an employer your portfolio or 

showing off your vacation photos to friends. 

post a link to it anywhere or send it to friends in private messages. 

To view files and folders, other people do not need to have a 

Yandex account. 
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You can also generate a QR code with a link to your file or folder 

Share a folder 
Mail sharing mode is only available for folders. Files inside a folder 

can be edited by several people at the same time. 
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You can open general access only to users with a Yandex account. 

You need to specify their emails in the settings. The service does 

not generate a link, but sends a notification to users you invited. 

For example, the chief accountant creates a “Reports” folder, moves 

tables with data into it and opens access to the entire accounting 

department. 

There are two levels of access to folders: 

 Viewing only. You cannot change files in the folder or add new 

ones. View and download only. 

 Full access. You can upload files to the folder and change existing 

ones: rename, edit and delete. 
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Sharing will turn off if you delete the folder it's open to or move it 

to another private folder. You can also turn it off manually. 
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How to use the shopping cart 
If a lot of documents, photos and other files have accumulated on 

the Disk, it is better to delete the unnecessary ones. There are two 

ways to do this. 
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Files are stored in the trash for 30 days, and then automatically and 

permanently deleted. While files are in the trash, they take up disk 

space. The trash can can be emptied manually at any time. To do 

this, you need to open it and click on the “Empty Trash” button in 

the upper right corner of the page. 
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Next to the “Empty Trash” button you can see the amount of memory that will be freed 

 

The Recycle Bin has selective deletion: select one or more files with 

the right mouse button and select “Delete permanently” in the 

context menu. 
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